	INSTRUCTIONS FOR COMMUNION PREPARATION
(Three Stations: 1 on Altar; Two on Floor)
Revised February 2012


Bring:  Bread Cubes (approximately 200 firm, bite sized cubes).  Please do not use bread that has been stored in the kitchen freezer unless absolutely necessary as there has been a problem with freezer burn and only white or wheat bread with no nuts or seeds (for people with allergies).  A single whole loaf is also used for the “breaking of bread” during the liturgy (and for extra, if needed.).  Please make a slice partially through the loaf and place it in a basket on the free standing altar along with the two baskets of cubed bread.
Supplies are Located in Sacristy Cupboards and Drawers Next To & Above Sink:
· Wine (underneath sink); white grape juice in Sacristy refrigerator.
· 4 Baskets for Bread  (Baskets with handles are for the wafers.  (Use small coffee filters as liners for these baskets.)
We are currently using gluten-free wafers instead of the hypoallergenic bread.  The baskets with the wafers are in the sacristy cupboard.

· 2 Large Pottery Chalices for wine; 2 small cups for grape juice
· 2 Trays of communion glasses & 2 empty trays
· Linen Cloths:
· Long runner for free standing altar  (It may already be on altar or hanging in Sacristy.)
· 4 smaller squares to line baskets
· 2 large squares to cover elements
 Directions:  (Please check for possible hand-written special instructions on the counter by the sink.)
Place on the free standing altar to the right of the bookstand:

· 2 baskets of bread cubes & 1 basket with whole loaf partially sliced.
· 2 baskets with handle with wafers
· 2 pottery chalices with wine (about 1/2 full)
· 2 smaller pottery cups with grape juice
Place on the high altar to the right hand side of the altar:

· 1 basket of bread cubes
· 1 basket with handles with wafers
· 2 trays of communion cups filled with wine  (A plastic dispenser for pouring wine into cups is provided.)
· 9 communion cups of white grape juice placed in center of each of the trays of wine
· 2 empty trays for collecting empty communion cups
Cover the elements with the large square cloth with the point hanging down to the front of the altar.

Cleanup Procedures:  (Wash cloths, towels, etc. are in the cupboard under the sink.)

· Dispose of unused wine and grape juice;

· Wash and dry pottery chalices and communion cups and store (along with the baskets) in cupboard;

· Leave soiled linens and towels in plastic basket on top of counter.
Thank you for participating in this serving ministry at Grace.







